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Proses peminjaman dan pengembalian dokumen rekam medis di RSUD dr. 

Rubini Mempawah menggunakan tracer. Tracer dapat mencegah kejadian misfile, 

karena dokumen yang diambil dari rak penyimpanan tercatat di tracer. Sarana 

pendukung lain dalam pencegahan kejadian misfile yaitu buku bon peminjaman. 

Keduanya saling berkesinambungan sehingga harus diterapkan guna mencegah 

kejadian misfile. 

Jenis penelitian ini adalah deskriptif. Pengumpulan data menggunakan 

observasi dan wawancara kepada 2 petugas filing. 

Berdasarkan penelitian terjadinya misfile pada sub rak 81 dan 02 yang 

ditemukan kejadian missfile sebanyak 3 kejadian dan seringkali dokumen rekam 

medis tidak dikembalikan dalam waktu 2x24 jam. 

Peneliti menyarankan petugas diberi pelatihan mengenai pengelolaan 

rekam medis bagi petugas filing guna meningkatkan pengetahuan serta 

keterampilan masing-masing petugas filing. 

Kata kunci : tracer, misfile, dokumen rekam medis, filing. 
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ABSTRACT 

Title  :  

 

Name  : Heny Febrianti 

Study program : D-III Medical Records and Health Information 

 

            The process of borrowing and returning medical record documents at 

RSUD dr. Rubbed down using a tracer. Tracer can prevent misfile events, because 

documents taken from storage shelves are recorded in tracers. Other supporting 

facilities in preventing misfile events are borrowing receipt books. Both are 

mutually sustainable so it must be applied to prevent misfile events. 

            This type of research is descriptive. Data collection uses observation and 

interviews with 2 filing officers. 

            Based on research on the occurrence of misfiles on sub shelves 81 and 02, 

there were 3 missfile incidents and often medical records were not returned within 

2x24 hours. 

             The researcher recommends that officers be given training on managing 

medical records for filing officers to improve the knowledge and skills of each 

filing officer. 

Keywords: tracer, misfile, medical record document, filing. 

Reference: 8 (1999-2019) 
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